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ST PAULS CATHOLIC COLLEGE 
 

Year 12 Assessment Policy 
 

 

1.   ASSESSMENT  PROGRAMME 
 

Each subject department is required to design an assessment programme in each course taught  

within the College.  

 

2.   INFORMATION ON ASSESSMENT TASKS 
 

Students are to be informed in writing of assessment requirements for each course before the 

commencement of assessments.  This information must include:- 

   

a) Assessment Grid 

b) the specified components, outcomes and their weightings; 

c) the nature of each assessment task (eg. written test, assignment, field trip, lecturette project, 

practical work, etc); 

d) the approximate time when each assessment task will occur ie. Term 1  

(NOTE:  Preferably no assessment task should be less than 10% of the total marks for the 

assessment programme and 4-5 tasks per course); 

e) conditions which apply to student absence, late submission of work and failure to complete an 

assessment task; 

f) students should be given an appropriate amount of warning, generally two weeks, dependent on 

the nature of the task; 

g) information given in writing prior to the task and should include: due date, weightings, 

outcomes and any other specific requirements. 

 

 

3.   ASSESSMENT OF PERFORMANCE 
 

Each assessment task must access the student's actual performance, not potential performance.  The 

assessment cannot be modified to take into account possible effect of illness, domestic situations or 

misadventure.  Only students who are expected to receive HSC disability provisions can have that 

provision applied eg. reader. 

 

4.   FAILURE TO COMPLETE ASSESSMENTS (Board Regulations) 

 

(a) (i) Failure to complete any assessment task will result in a zero for the task. 

 (ii) Where a zero marks (for failure to complete assessment tasks) total 50% or 

more of the final assessment mark for a course (subject) the Principal must 

certify that the course has not been studied satisfactorily. 

 (iii) When a course is not studied satisfactorily neither the assessment nor 

examination marks will be reported. 
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This could mean that a Higher School Certificate may not be awarded. 

 

(b) When a task is not completed an ‘N’ award letter is issued and the malpractice event 

is registered with the NESA. 

(c) The flow chart below gives the procedure to follow when appealing an “N” 

Determination 
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5.   ADDITIONAL REGULATIONS 
 

(a) Where a student fails to complete or submit an assessment task by the due date 

(eg. a within school essay, test or an assignment) and seeks a mark for the task, the 

student should obtain from the Curriculum Co-ordinator an Illness/Misadventure 

Form to complete.  Where possible this form should be completed within two days. 

 

*** NOTE:  Any out of class tasks should be submitted online on the day if possible.  

The result of the Illness/Misadventure Form determines if the mark is recorded. 

 

 If the Illness/Misadventure Form is not submitted to the Curriculum Co-ordinator 

the student will receive zero for that task. 

 

 If the reason is valid, then one of the following conditions will apply. 

 

(i) a substitute task may be undertaken (eg. alternative test). 

(ii) an extension of time may be granted (where possible this should be 

requested before the due date). 

(iii) an estimate will be awarded. 

 (an estimate mark is determined by the Subject Leader of Learning in 

consultation with the Class teacher. The student’s previous results, type of 

task, current rank and results in any informal work for that unit are 

considered in determining the estimate mark. This may be modified  at the 

end of the course when finalising results. The Leader of Learning 

Curriculum will confirm estimated marks at the end of the course.) 

 

(b) The following will be considered as valid reasons for the conditions listed above:- 

(i) illness or injury supported by a Doctor's Certificate (a parental note is not 

sufficient).  Extension requests should be made by phone before the due 

date in these cases. 

(ii) death/funeral of member of student’s immediate family 

(iii) other exceptional circumstances at the discretion of the Principal in 

consultation with the Leader of Learning House. 

 

(d) Where students have been recorded as a zero for failing to complete any 

assessment tasks, parents will be notified of this in writing by the relevant Subject 

Leader of Learning. 

 

(e) Students who know they will be absent from school the day before any assessment 

task, must submit an Illness & Misadventure Form before returning to school. 

 

(f) Students absent on the day of a task must contact either the Curriculum or Subject 

Leader of Learning to inform them of their absence and approximate length of 

absence. Hand in type tasks should then be submitted electronically on the due day 

where possible. If not submitted the Illness & Misadventure should include why 

the task could not be submitted. 

 

(g) Students who know they will be absent from the school on the day of a task, (eg 

work placement or sporting representation) must submit an Illness and 
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Misadventure Form prior to the absence and have the matter resolved prior to their 

absence. Holidays are not normally an acceptable excuse for missing an 

assessment task. 

 

(h) Students who establish a pattern of absences prior to tasks or arriving late to school 

may be considered as trying to advantage themselves over other students. In these 

situations, a student will be asked to submit an Illness/Misadventure Form.  

 

 

6.   SUBMISSION OF ASSESSMENT TASKS 
 

Research assessment tasks or assessment tasks completed out of College are to be handed to the 

teacher of that subject only, unless that teacher is away on the due date in which case the relieving 

teacher will collect the class’s assignments.  Any students not in the class are to hand their assignment 

in to the Subject Leader of Learning  or teacher at the next available opportunity, either when they 

arrive at College (if arriving late) or at the start of the first day they return from an absence. (Note 

clearly that students cannot wait for the next time the lesson occurs to submit the task.). They must 

also complete an “Illness/Misadventure” form. This form can be obtained from the Curriculum Leader 

of Learning, completed and returned within two days. Assessment tasks will not be accepted from 

students unless they have been present for the entire College day on which the task is due. (In other 

words, you cannot spend the day at home working on an assessment task and then bring it in later in 

the day). Students who truant lessons to complete a task will receive a mark of zero for the task. 
 

Appointments known in advance will not be a sufficient reason unless prior approval has been made 

and an “Illness/Misadventure” form has been completed and approved. 

 
7. NON SUBMISSION OR NON-COMPLETION OF TASKS 

 

If a student is away from College when a task is due to be handed in or a task is done in class, he must 

submit an “Illness/Misadventure” form immediately on the same day of this assessment. This form 

should be used in advance where a student knows beforehand and feels he has good reason for being 

away from College on the day a task is due. 
 

If the form is not submitted within three days of returning to College, the student will receive no marks 

for the assignment although he will still be required to complete the task or a substitute task. His parents 

will be sent an ‘N  Warning’  form  notifying  them  that  he  did  not  complete  the assessment task. 

The task is still to be completed, in order to avoid a final ‘N Determination’, even though the mark 

will not count. For those tasks requiring work to be completed by a due date, late submission will 

result in a zero. 

Where a student fails to complete an Assessment task a score of zero will be recorded. Students are 

warned that failure to complete assessment tasks totaling more than 50% of the final assessment 

mark will result in the Principal certifying that the course has not been studied satisfactorily. (See 

‘N’ Grade determination.) 
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Claims of lost tasks will not be given any special consideration. Claims of stolen tasks will be 

subject to investigation. A copy of written tasks should be kept. In the case of tasks on disk, hard 

copies should be kept both during and at the end of the task preparation period. In addition, assessment 

tasks are expected to be submitted in hard copy form, unless other arrangements have been approved 

by the Subject Leader of Learning.  Consideration will not be given generally for faulty technology. A 

form for non-submission should be filled in, whatever the reason. Please note: 
 

a. Missing an assessment task or not handing it in will only be justified if the reason is 

deemed sufficiently serious. This would generally not include forgetting to bring a task; 

nor would it include a known absence where an alternative arrangement was not made. 

b. Handing in a “Illness/Misadventure” form is not a guarantee that you will get it approved. 

c. Illness would have to be serious enough to affect your ability to do the assessment task. It 

would not be an acceptable excuse where the illness occurred briefly near the time of 

submitting an assessment task for which you had substantial time to complete the task but left 

it until the last minute. 

d. Illness may be substantiated by a parental note, but a doctor’s certificate is preferable. In 

either case, the note must clearly state why the task could not be attempted. A simple 

statement that the student was not able to come to College is not sufficient. If there is a pattern 

of recurring illness affecting submission of assessment tasks, the College may require a 

doctor’s certificate. 

e. The following cases are examples where absence from an assessment task would not 

generally be acceptable: dental/orthodontist appointments, holidays, driving tests or sporting 

events, unless there were extenuating circumstances and approval to miss the task was granted 

before the task took place. 

 

The Curriculum Leader of Learning will then determine if approval is granted. 

 

Incomplete assignments should be submitted at whatever stage they are up to. Students who do not 

bring assessment tasks to College on the day they are due must see their teacher immediately. For 

other tasks, where there may be a perceived advantage for a student to do the task later the student will 

get an alternative task or an estimate based on previous performances. 

 

 

 

 

How to apply for an Illness and Misadventure: 

Step 1: Go to the College’s website - https://www.stpaulsgreystanes.catholic.edu.au/ 

 

 

 

https://www.stpaulsgreystanes.catholic.edu.au/
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8.   PLAGIARISM 

 

Plagiarism is a form of malpractice or cheating. 

 

Plagiarism is presenting another person’s work as your own work by copying or reproducing it 

without acknowledgement of its source. 

 

Plagiarism includes, but is not limited to: 

• substantial parts of your presented or submitted assessment task has been copied from the work 

of someone else. 

• your assessment task contains a substantial body of copied material (including from the 

internet) without acknowledgement of the source through correct referencing. 

• engaging another person to produce or conduct research for your assessment task. 

 

Plagiarism is seldom an issue when students properly acknowledge the source of the material. When 

completing an assessment task outside the classroom, to avoid the risk of plagiarism, students need to 

do two things – use in-text references and complete a Reference list. 

 

Students found to be guilty of plagiarism in any assessment task, more than 10%, will receive ZERO 

marks for the task. 

 

 

9. ASSESSMENT RESULTS FOR INDIVIDUAL TASKS 
 

Assessment Results may take the form of A, B, C, D, E. 

 

  A. An excellent performance 

  B. A good performance 

  C. Meets course requirements 

  D. Deficiencies - more effort need  

  E. Unlikely to succeed in this course. 

 

OR 

 

Written comments and marks. (These marks do not reflect weighting). 

 

Each faculty will determine the style of Assessment results used to inform students of their relative 

performance. As part of the reporting process students will receive some form of feedback on their task 

in order for them to improve.  

 

10.   ASSESSMENT FREE PERIODS 

 
Generally no assessment tasks should take place one week prior to formal examination periods. 
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11.   PUBLISHING ASSESSMENTS 
 

At a minimum, the conclusion of the: 

 

i) Year 12 Semester One exam 

ii) Trial Higher School Certificate exam 

 

Students will be issued with a report showing their own ranking only in each course studied.  These 

reports will indicate: 

 

i) Cumulative position in assessment for the course as well as their level of attainment of 

the course outcomes. 

 

 

12.   MALPRACTICE IN EXAMS/ASSESSMENT TASKS 
 

a) For within-school examinations during Years 11 and 12 students are expected to observe 

the same requirements as apply at the Higher School Certificate examination.  These 

requirements include: 

  Candidates must NOT: 

* arrive later than 15 minutes after the commencement of the examination. Students 

doing so must report to the Assistant Principal; 

* leave any examination prior to the conclusion of the examination; 

* smoke or eat in the examination room; 

* speak to any person other than a supervisor during the examination; 

* behave in any way likely to disturb the work of any other candidate or upset the 

conduct of the examination; 

* attend the examination while under the influence of alcohol or illegal drugs. 

 

 Any breaches of examination conditions will result in the student being reported to the 

Assistant Principal. 

 

 Students must not take into the examination room any mobile phones or smart watches, 

books, notes, the examination timetable, any paper, or any equipment other than the aids 

specified in the Course Requirements.  A list of specified aids will be issued before the 

examination. 

    

 Students must follow the supervisor's instructions at all times and behave in a polite and 

courteous manner towards the supervisors and other candidates. 

 

 Students who do not comply with these rules, or who cheat in exams in any way, may 

have a zero result recorded for the exam concerned. 

 

 Non-serious attempts at examinations may result in a zero result being recorded. This 

being where a student has made little or no effort to display their potential. 

 

 Exam responses which include frivolous or objectionable material will be considered non-

serious attempts. 
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b) For assessment tasks not undertaken under exam conditions, the work submitted must be 

original work of the student. 

 

 The following malpractice may result in a zero mark being recorded for an assessment 

task: 

* copying part or all of the work of another student; 

* allowing another student to copy part or all of your work; 

* offensive or objectionable material being presented for assessment; 

* non-serious attempts at assessment tasks; 

* blatant plagiarism from secondary sources; 

* allowing another person to complete your assessment task. 

 

c) When a malpractice has been proven an ‘N’ award letter is issued and the malpractice 

event is registered with the NESA. 

 

13. CANCELLATION OR REPLACEMENT OF TASKS 
 

The policy of the Board of Studies is that assessment tasks should accurately measure the achievement 

of students and discriminate between different levels of achievement. If an assessment task does not 

adequately fulfil these requirements, the Principal reserves the right to amend the weighting of the task 

or order a new task to be set. 

 

14.    DISABILITY PROVISIONS 
 

Students entitled to disability provisions (extra time, readers etc.) will be entitled to this in examinations 

and formal assessments. If there are queries in this area, see one of the Learning Support teachers. 

Students who are entitled to disability provision for an assessment task should draw this to the attention 

of the teacher concerned before the task is due. 

 

15.   REVIEW OF ASSESSMENT 

 

 Individual Task 

  
If a student has concern over an individual task. 

● Clerical error adding marks – See class teacher at time task is handed back. 

● Task did not follow information given in assessment sheet – Subject or Curriculum Leader 

of Learning. 

● Marking Criteria not followed – Subject Leader of Learning . 

● Any other concerns - Curriculum Leader of Learning. 

 

End of Course 

 
After the Higher School Certificate in Year 12, a student may obtain his ranking in any subject via 

the Board of Studies website. 

 

If the position assigned by the school differs significantly from expectation he may seek a review 

of that course by applying to the school. See point 14. 
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The review is then conducted by the school.  If the student still is dissatisfied after the review he 

may seek a review by NESA.  (Nesa however will not change assessment marks.) 

 

It is wise therefore for students to resolve matters of dissatisfaction when individual assessment 

tasks are returned. 

 

16.   ASSESSMENT OF  VET COURSES 

Assessment is the process of gathering information and making judgments about student achievement 

for a variety of purposes. 

VET courses are competency-based courses. The Board of Studies and the Vocational Education and 

Training Accreditation Board (VETAB) require that a competency-based approach to assessment be 

used and that the records are kept of the competencies achieved. 

In a competency-based course, assessment of competencies is criterion referenced. This means that a 

participant’s performance is judged against a prescribed standard – not against the performance of 

other participants. 

The purpose of assessment is to judge competence on the basis of performance against the performance 

criteria set out under each element of competency. A student is judged either competent or not yet 

competent. 

A student should be given a fair and reasonable number of opportunities to achieve and demonstrate 

competence, if this is not demonstrated on the first attempt. Rather than specify a number, it is advised 

that teachers should continue to provide assessment opportunities as long as it is evident that the 

student is making effort to progress. 

Competency based assessment incorporates all aspects of skills performances, including problem 

solving and the capacity to apply skills and knowledge in both familiar and new situations. Assessment 

of competence involves the assessment of skills and knowledge combined. 

It is not necessary, nor is it necessarily desirable, for individual performance criteria to be 

demonstrated separately for assessment purposes. Rather, assessors should adopt an integrated or 

holistic approach to assessment. This means that a number of elements of competency or even several 

units of competency are assessed together. This method of assessment is encouraged in line with the 

concept of competence as the integration of a wide range of skills, knowledge and attitudes. 

The Training Package sets out detailed assessment requirements – the evidence guide – for each unit of 

competency and provides advice indicating where units can be assess interdependently. These 

requirements are set out within the text of each unit of competency included in Part B of each Industry 

Curriculum Framework Syllabus. 

To achieve an AQF Certificate or Statement of Attainment a student must be assessed competent 

according to the requirements set out in the national Training Package by a qualified assessor. 

In general terms, there are two components of assessor qualifications: 
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● A minimum qualification as a workplace assessor -Certificate IV Assessment and Workplace 

Training 

● An industry specific AQF certificate at the level at which competence is being assessed 

 

Assessment Guidelines  

The role of the Assessment Guidelines is to provide the principles and guidance to ensure that 

assessment is fair, valid, consistent and to industry standard. Teachers should also refer to their Part A 

Industry Curriculum Framework Syllabus document for assessment requirements. 

The full text of the assessment guidelines is included in the Training Package and is on the National 

Training Information Service (NTIS) website: www.ntis.gov.au 

 Assessment Procedures  

The Training Package User Guides provide guidance on the design of assessment materials and advise 

that close attention be paid to the performance criteria, range statements and evidence guides. 

Assessors must use methods that enable the gathering of valid, sufficient, accurate, consistent, current 

and authentic evidence for assessment decisions. The process must also be valid, reliable, flexible, fair 

and cost-effective. 

*Valid: The assessment actually assesses what it claims to assess, integrating knowledge and skills 

with their practical application. For more detailed approaches to Assessment Validation refer to ‘On 

Track’ produced by VEAC/TAFE 2002. 

*Reliable: The assessment process must be able to produce consistent results, no matter who does the 

assessment or when the assessment is done. 

*Flexible: The assessment should be able to be conducted in a variety of situations. It should allow for 

diversity in how, where and when competencies have been acquired. 

*Fair: The method chosen must not disadvantage any person, with reasonable adjustments made to 

assessment procedures for people with special needs. Assessment Tasks should be determined with the 

participation of the persons being assessed. 

*Cost-Effective: The process must be as cost-effective as possible in terms of both time and money. 

The recommended assessment methods, encompassing a range of techniques, include the use of: 

● Direct observation of performance. 

● Simulations of workplace activities. 

● Oral questioning. 

● Practical exercises. 

● Projects/assignments. 

● Work portfolios 

● Student self and peer assessment 

http://www.ntis.gov.au/
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Units of competency should be integrated where appropriate, and a holistic approach to assessment 

employed. Assessors are encouraged to develop assessment methods that enable a number of related 

competencies to be measured simultaneously. 

 Conduct of Assessment  

Whether in the classroom or in the workplace, assessment procedures must address the key assessment 

principles of being valid, reliable, flexible, fair and cost-effective. 

Teachers will need to develop assessment programs that provide a balance between formal holistic 

assessment events and tasks and the less formal on-going gathering of evidence to ensure students are 

competent. 

Assessment should be conducted in a non-threatening atmosphere. The assessor needs to establish 

rapport with students and provide timely feedback. The assessment process should foster 

communication between students and assessors, and ensure that: 

● Students know and agree to the assessment procedures before assessments take place. 

● Students are encouraged to conduct self-assessment according to the agreed assessment criteria, 

to test their own readiness. 

● Wherever practicable, assessment evidence is gathered on a number of occasions in a variety of 

ways and contexts 

● During the assessment period, assessors and students engage in feedback and discussion and 

can seek assistance to have disagreements resolved 

● Records of assessment remain confidential. 

Workplace assessment is encouraged and indeed preferable for authenticity, where possible. 

Employers, employees and any service providers need to establish, an assessment process, which meets 

the needs of the enterprise and is acceptable to all interested parties, before the event. 

 Assessment Task Requirements  

1. Assessment of competencies needs to be ongoing and major tasks should be indicated on the 

School Assessment Calendar where possible. 

2. Assessment tasks must reflect the elements of competency from the Curriculum Framework 

and Training Package Qualification being delivered. 

3. Assessment tasks must provide clear information to students about the requirements for 

successful completion and the performance criteria for assessment. 

4. Formal examinations reflecting the Board of Studies requirements for the Higher School 

Certificate optional examination are to be included in the school’s examination timetable. It is 

recommended that schools conduct examinations for all VET Framework courses as practice 

for the HSC examinations and as a basis for determination of an estimate mark, which may then 

be used in cases of student misadventure. However, it should be noted that the examinations are 

independent of the competency-based assessment undertaken during the course and have no 

impact on student eligibility for AQF qualifications. 

5. Students are entitled to multiple attempts at a task to demonstrate competence. 

6. Successful completion of assessment tasks and events will demonstrate the attainment of the 

required standards. 
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7. Assessment results and the number of attempts must be recorded in an assessment register and 

should be reported to students in writing. 

 Additional Board of Studies Requirements  

To be satisfactory in HSC courses, students must: 

● Show diligence and sustained effort in achieving competencies by attempting all competency-

based assessment, participating actively in all class activities and attending on a regular basis 

● Attend mandatory work placement for assessment of work site competencies. 

Recognition of Prior Learning (RPL) 

All RTO’s have a mutual obligation to recognise AQF qualifications or Statements of Attainment 

issued by other RTO’s. However the principle of RPL goes beyond mutual recognition of formal 

qualifications and embraces the acknowledgement that students can bring a whole range of skills and 

knowledge acquired in a variety of ways throughout life, to any learning situation and that this should 

be taken into account as a matter of good practice. 

RPL is a central part of the new nationally consistent system for recognition of training. All VET 

courses must allow for RPL and all education and training providers wishing to deliver accredited 

training are required to include RPL as a normal part of their operation. 

NESA Special Advanced Standing Requirements for VET 

1. A formal RPL process including a range of assessment methods should be used. This 

requirement will be waived if students provide satisfactory documentation attesting to 

achievement of identical units of competency drawn from national Training Packages, identical 

national modules or identical modules accredited by VETAB. 

2. Assessment for purposes of RPL may only be conducted by a teacher accredited to teach the 

course or by a qualified assessor as defined by the relevant training package or accredited by 

the relevant industry training body. 

3. In assessing achievement of competencies in VET courses, the assessor will need to make a 

judgement according to the criteria set out in the national Training Package or Part B of the 

relevant syllabus. 

4. Advanced standing for a unit of competency or module should only be granted where the 

student is able to demonstrate achievement of all of the learning outcomes for that unit of 

competency or module.  The student would then be exempted from undertaking the unit of 

competency or module. (The words ‘advanced standing’ should then be noted next to the 

relevant units of competency/modules submitted to the NESA to indicate which have been 

completed). 

5. Unless students are able to demonstrate all the elements of a unit of competency or all the 

learning outcomes for a module either: 

● They must not be granted advanced standing and they must undertake the entire unit of 

competency/module even though they may be repeating some prior learning  OR 

● At the discretion of the school they may be granted advanced standing for the relevant 

elements of competency and undertake a structured individual learning program 

designed to provide them with the opportunity to achieve the elements in which they are 

deficient, conducted by an accredited trainer. 



Page 15 

 

● It is acknowledged that there are considerable resource requirements in the approach 

recommended in 5b above and therefore, in most circumstances, it is anticipated that 

advanced standing will be granted at the level of the unit of competency only. 

Complaints, Grievances and Appeals 

From time to time, students or parents may have concerns about some aspect of the course. It may be 

about resources, facilities, another person, an assessment task or it’s result. A grievance is any type of 

problem and may be about an act, omission, situation or decision that is considered unfair, 

discriminatory or unjustified. The following grievance procedure will be followed: 

● All complaints will be treated privately, confidentially and in a timely manner. 

● If the complaint is not dealt with by the teacher to the satisfaction of the student, then the 

student will be asked to put the complaint in writing and give it to the VET Coordinator. 

● The VET Coordinator will allocate enough time to hear the complaint without judgement and 

will discuss the complaint with the student and teacher about how to arrive at a solution to the 

problem. 

● The complainant will receive a written statement of appeal outcome, including reasons for the 

decision. 

● Further investigation will be carried out if necessary and a record of action and interview kept. 

● If the complaint is not dealt with by the VET Coordinator to the satisfaction of the student, then 

the student will be asked to put the complaint in writing and forward it to the Manager RTO. 

Students should be advised to follow these steps if wishing to make a complaint or appeal: 

1. Try to sort out the problem with the person involved, but if this does not work then: 

2. Put the complaint or appeal in writing. 

3. Ask for an interview with the VET teacher and the VET Coordinator, or in the case of 

harassment, the school’s principal and support officer, with notes of the meeting to be taken and 

agreed on at the end of the interview. 

4. A copy of the record of complaint and outcome of the appeal will be given to the student. 

5. If the complaint is not settled, the Manager RTO or Diocesan Harassment Support Officer must 

be approached. 

VET Assessment Validation Guidelines 

Any assessment validation policy must respond to: 

● AQTF Standard 1 Element 2: 

Strategies for training and assessment meet the requirements of the relevant Training Package 

or accredited course and are developed in consultation with industry stakeholders. 

● AQTF Standard 1 Element 4: 

Training and assessment are conducted by trainers and assessors who continue developing their 

vocational and training and assessment competencies to support continuous improvements in 

delivery of the RTO’s services. 

● AQTF Standard 1 Element 5: 

Assessment, including Recognition of Prior Learning (RPL) meets workplace and, where 

relevant, regulatory requirements. 
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● AQTF Standard 2 Element 5: 

Employers and other parties who contribute to each learner’s training and assessment are 

engaged in the development, delivery and monitoring of training and assessment.  

Workplace Learning 

Student work placement is a mandatory component of all VET Stage 6 courses within industry 

curriculum frameworks. It is strongly suggested for most other Stage 6 NESA Board Endorsed 

Courses. 

Work placement involves students participating in structured training programs at workplaces.  Work 

placement requires negotiation between the school and the employer about the course competencies to 

be achieved on the job.  It involves an integrated approach to off-the-job and on-the-job training. 

A key feature of work placement involves in-situ opportunities for student demonstration of industry 

recognised skills and knowledge which should be reported through a work placement 

log/journal.  Students undertake work placement to gain hands-on training and experience in a number 

of entry-level skills and competencies that are applicable to a particular industry.  This industry 

experience will be used to reinforce and consolidate the theoretical and practical learning that students 

receive in school.  

Students With Special Needs 

Vocational Education and Training has an important role to play in the development of the social, 

interpersonal and employment skills that are a key component of the educational focus that will lead to 

successful community participation for students with special needs. 

Students with special needs are encouraged to participate in VET courses on an equitable basis.  The 

decision by a student with a special educational need to undertake a VET course should be carefully 

planned through the education planning process conducted for each student.  This ensures that the 

student chooses courses, which meet their individual interests and needs. 

Maximum benefit for students with special needs will only be achieved through careful matching of 

students to courses and the provision of appropriate levels of support.  The course selected should 

provide realistic occupational outcomes and/or a vocational pathway to further training. 

 

17.   APPEALS 

 
The panel is made up of the Principal, Curriculum Leader of Learning and relevant House Leader of 

Learning. 

 

There is no provision for a review of marks awarded for assessment tasks.  The only matters which the 

school will consider are whether or not: 

 

a) the weighting specified by the school in its assessment program conform with NESA’s 

requirements, 

 and/or 
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b) the procedures used by the school for determining the final assessment mark conform with 

its stated assessment program,  

 and/or 

c) there are computation or other clerical errors in the determination of the assessment mark. 

 

NOTE: Copies of the Assessment Certification Examination (ACE) Manual and all current syllabi 

studied in Year 12 can be found on the NESA web site at http://educationstandards.nsw.edu.au 

 

 

Activating your Students Online account 
  
Students Online features a private account area where you can view your personal details as held by the 

NSW Education Standards Authority (NESA). All NSW high school students in Years 10, 11 and 12 

are eligible for an account. 

Your account will be created at the end of Term One in Year 10. 

You are able to activate your account now if your school has provided an email address for you to 

NESA. 

  

https://studentsonline.nesa.nsw.edu.au/go/access/ 

  

To be emailed an account activation link, you will need to enter your: 

·         given name(s) 

·         family name 

·         school 

·         date of birth. 

  

The activation link will be sent to the email address your school has supplied to NESA. You must enter 

your given names EXACTLY as you are formally known by your school and which they have 

provided to NESA. For example, if your full name is 'Maxwell Anthony Smith', your school may have 

supplied your 'Given Name(s) to the Board as 'Maxwell Anthony', 'Maxwell', or even, possibly, 'Max'. 

If you have issues activating your account, contact your school to check your email address has been 

provided, or how your details, particularly your given name and email address, are officially recorded. 

http://educationstandards.nsw.edu.au/
https://studentsonline.nesa.nsw.edu.au/go/access/
https://studentsonline.nesa.nsw.edu.au/go/access/
https://studentsonline.nesa.nsw.edu.au/go/access/

